MyHuIMIaIpHOE aBTOHOMHOE 00111e00pa3oBaTebHOe YIpekaeHHe OCHOBHAs mKoia Ne 25 r. bop
(MAOQOY OUI Ne 25 r. Bop)

[MPUHATO YTBEPXIEHO
HAa Me1aroru4eckoM COBETE MPUKA30M JUPEKTOpa
npotokoa Ne 01 ot 29.08.2023r. ot 04.09.2023r. Ne 268-0

HHOJOXEHHUE O HACTABHUYECTBE

1. O0mue mosoKeHus
1.1. Hacrosimee [lonoxenue o HactaBHuuecTBe (nanee — [lonoxenue) onpenenser
NOPSJIOK OpraHu3alii ¥ NpoBeJeHus padboThl no HactaBHUYecTBY B MAOY OIL
Ne 25 r. bop, npaBa 1 0053aHHOCTH HACTABHUKOB U CTA3KEPOB.
1.2. OcHOBHBIE TEPMHHBI U ITIOHATHS, IPUMEHsIEMBIE B HacTosAmeM [lonoxennn:

HacraBHnuecTBO — Jopma ajanrtanuu, NpakKTUYECKOro OOyUeHUsI U BOCIIUTAHUS
HOBBIX WJIM MEHEE ONBITHBIX PA0OTHUKOB OPraHM3allMd B LEISAX OBICTpEHIIero
OBJIQZICHUSI TPYIOBBIMM HaBBIKAMM, NMPUOOPETEHUS HEOOXOIMMOI KOMIETEHLIUH,
NpUOOLIEHUS K KOPIIOPATUBHOM KYJIbTyp€e OpraHu3aliu.

HacraBHuk — 0OoJiee ONBITHBIA PAaOOTHUK OpraHU3AlMM, MPUHUMAIOIINI Ha ce0s
GbyHKUIMY 110 OOYYEHHIO HOBBIX WJIM MEHEE OIBITHBIX pA0OTHUKOB.

Craskep — HOBBIN paOOTHUK OpPraHU3alMU, TPUKPETUISIEMBIA K HACTABHUKY.

2. e u 3a1a4M HACTABHUYECTBA
2.1. llensMu HaACTaBHWYECTBA SBJSIOTCS afamlTallisl CTaKEPOB K paboTe B
OpraHu3allid Ha OCHOBE €JMHOM CHCTEMBbI IMepelayd OMbITa W BOCIUTAHMUS,
MTOBBIIIICHNUE KBaTU(UKALTUH M1eJIaroros, obecrieueHue ONTUMAIBHOTO
WCIIOJIb30BaHUsl BPEMEHU U PECYPCOB ISl CKOPEHIIEro NOCTHUKEHHS CTaxepaMu
HEOOXOJMMBIX PE3YJIbTATOB, CHIDKCHHE TEKYy4eCTH KaJpOB M MOTHUBHUPOBAHUS
HOBBIX paOOTHHKOB K JIOCTHIKEHHUIO IeJICH OpraHu3aIliH.
2.2. OCHOBHBIMH 3aJa4aMH HACTAaBHUYECTBA SIBJISTFOTCS
— OKa3aHHE MOMOIIU CTaXXepPy B OCBOCHUU HEOOXOIUMBIX KOMIIETCHIIMI 3a CYET
O03HAKOMJICHUSI C COBPEMEHHBIMH METOJIaMH U TIpUeMaMH paloThl, Tepeaadu
HACTaBHUKOM JIMYHOI'O OITBITA;
— o0yueHune cTaxxepa B MUHUMAJIbHBIE CPOKH HEOOXOAMMOMY PO ECCHOHATEHOMY
MacTepCTBY, COOJIOIEHNIO TPeOOBaHWI HOPMATHUBHBIX JOKYMEHTOB, B TOM YHCIIE
110 OXpaHe TPy/a;
— COJICUCTBUE JOCTHXKEHHUIO CTAKEPOM BBICOKOTO KaueCcTBa TPY/Ia;
— BXOX/ICHHE CTa)xxepa B TPYJIOBOM KOJUIEKTUB, OCBOEHHWE WM KOPIIOPATUBHOU
KYJBbTYpHI;



— BOCIIMTAHHUE Yy CTaXXEpa UyBCTBa JIMYHOM OTBETCTBEHHOCTH 3a PE3YJIbTAThI CBOEH
ACATCIBbHOCTH.

3. Oprann3ainuoHHbIE OCHOBbI HACTABHMY€ECTBA
3.1. HacraBHHYeCTBO B OpraHM3alMd BBOJUTCS HA OCHOBaHWU MpPUKa3a
JTIUPEKTOpA.
3.2. OrbGop KaHAUAATyp HACTaBHUKOB OCYIIECTBISIETCS II0  CJCAYIOIIUM
KPUTEPUSM:
— BBICOKHI ypOBeHb PO(HeCcCHOHATBFHOM MOATOTOBKH;
— HaJIMYKE OOIIENPU3HAHHBIX JIMYHBIX IOCTUXKEHUN U pe3yJIbTaTOB,;
— pa3BUTHIC KOMMYHUKATUBHbBIC HABBIKW U THOKOCTH B OOIICHUH;
— CMOCOOHOCTbh U TOTOBHOCTH JACIUTHCS MPOGECCUOHAIBHBIM OIBITOM;
— CTaX NMpodeCcCHOHAITBHOM IEATEILHOCTH B OPTaHU3allMi HE MEHEee JIBYX JICT.
3.3. PaboTHUK Ha3Ha4YaeTCs HACTABHUKOM C €TI0 MUCHhbMEHHOI'O COTJIACHSI.
3.4. 3a ogHMM HACTaBHUKOM 3aKpeIvIsieTcss OJHOBPEMEHHO He Oojiee NBYX
CTaXEpOB.
3.5. HacTtaBHMYECTBO OCYHIECTBISIETCS B TEUEHUE BCETrO IMEPHUOJIa, HA3HAYCHHOTO
CTaxepy.

4. IlpaBa v 00513aHHOCTH HACTABHMKA
4.1. HacTaBHMK UMEET MPaBO:
— TpeOoBaTh OT CTakKepa BBIMOJIHEHHUS yKa3aHUM MO BOMPOCaM, CBSI3aHHBIM C €T0
NEeATEIIbHOCTHIO;
— NMPUHUMATh YYacTUE€ B OOCY>KJIEHUHU BOIPOCOB, CBSI3AHHBIX C pabOTON cTaxkepa,
BHOCUTHh MPEIJIOKEHUST B  MPOQCOIO3HBIE  OpraHbl, HEMOCPEICTBEHHOMY
PYKOBOJUTENIO, BBIIIECTOSIIEMY PYKOBOJAMUTENIO O TMOOIIPEHUH CTaxkepa,
NPUMEHEHUHU MEp BOCIUTATEIBHOIO U TUCIUIIIIMHAPHOTO BO3ACICTBHS;
— yd4acTBOBaTh B OOCYyXJeHHH MPohecCHOHATBHOM Kapbhepbl CTaxepa U
MJIAHUPOBAHHHM €TO JTaJbHEHIIIeH paboThl B OpraHU3aIIHH.
4.2. HactaBHUK 00s13aH:
— O3HAKOMMHTh CTaXKepa C OCHOBAMHU KOPIIOPATUBHOM KYyJIbTYPhl OpraHUu3alIluu;
— U3y4duTh TpodeCcCUOHAIbHBIE M HPABCTBEHHBIC KaueCcTBa CTaXXepa, €ro
OTHOIIIEHUE K padoTe, KOJUICKTUBY, YBJICUCHUSI, HAKIIOHHOCTH;
— OKa3zaThb CTaXXepy HWHIWBHUAYaJbHYIO MOMOIIb MPAKTUYECKUMH IpPUEMaMH U
croco0aMy Ka4eCTBEHHOTO BBIMTOTHEHUS 00S3aHHOCTEN W TIOPYYCHHM, BBISBIISATD U
COBMECTHO YCTPaHSTh AOMYIICHHBIC OMIHOKH;
— pa3paboTaTh UHIWBHUIYAITBHYIO POTPAMMYy HACTABHUYECTBA TSI CTAXKEPA,;
— JMYHBIM  TPUMEPOM  paA3BUTh  IIOJOKUTEIIbHBIE  KauyecTBa  CTaXKeEpa,
KOPPEKTUPOBATh €ro TMoBeJleHHe Ha paboTe, MNpUBIEKaTh K Y4acTUIO B
OOIIIECTBEHHON JKM3HU KOJUIEKTHBA, (OPMHUPOBATH 3J0pPOBBIA 00pa3 >KHU3HHU,
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OOIIIECTBEHHO 3HAYMMbIE HMHTEPECHI, COACHCTBOBATh PA3BUTHIO KYJIBTYPHOTO M
MpoQeCCHOHATTEHOTO KPYT0o30pa;

— wuHPOPMHPOBATH CTaXKepa O IMEIAX, 3aJadax © pe3yJbTarax TeKyIleh
NEeATEeIbHOCTU OpPTaHU3alINHY;

— pa3BUTh y CTa)kepa CTPEMJICHHE K BBIMOJHEHUIO CJIOKHOW U OTBETCTBEHHOM
paboThl, OCBOCHHUIO HOBOM TEXHUKH M COBPEMEHHBIX TEXHOJIOTHA;

— CIIOCOOCTBOBAaTh PA3BUTHIO IIOCTOSHHOTO MHTEpeca K HWHHOBAIIMOHHOMY
TBOPYECTBY, BHEJIPEHUIO COBPEMEHHBIX CTaHJAPTOB KauecTBa 00pa30BaHUs;

— C YYEeTOM JEJOBBIX M MOPAJIbHO-TICUXOJIOTHYECKUX KAueCTB CTaxKepa
CONICUCTBOBATh €ro MPOo(EeCcCHOHATBLHOMY POCTY, JOCTHKEHHUIO BBICOKOTO
npodeccuoHalin3Ma, y4acTBOBaTh B GOPMUPOBAHUU U PA3BUTHUU KaPhEPHI,

— COCTaBUTH XapaKTEPUCTUKY Ha CTaXKEPa;

— 3aIIOJIHATh aHKETHI TI0 UTOTaM OTYETHBIX MEepUOI0B (TIprtoKeHue 1).

4.3. OTBETCTBEHHOCTh HACTaBHUKA:

— HAaCTaBHUK HECET INEPCOHAIbHYID OTBETCTBEHHOCTb 3a KauyeCTBO W
CBOEBPEMEHHOCTh BBHITIOTHEHUS (DYHKIIMOHAIBHBIX OO0S3aHHOCTEH, BO3JIOKEHHBIX
Ha Hero HactosmmM [lonokennem;

— MpU OTKa3e OT MPOJOJDKEHHUS! CTAXKUPOBKHU JBYX CTaXKEPOB MOAPS HACTABHUK
JIUIIAETCS CTaTyca HACTaBHUKA.

5. IIpaBa u 00513aHHOCTH CTaKepa
5.1. Craxep uMeeT MpaBo y4acTBOBaTh B pa3pabOTKe MPOrpaMMbl HACTABHUYECTBY
U BHOCUTH MPEIJIOKEHUS O €€ W3MEHEHHWU, Yy4acTBOBAaTb B OOCYXKICHUU
PE3YJIbTATOB CTAKUPOBKHU.
5.2. Craxep 00s13aH:
— O3HAKOMUTHCS IO/ MOJNKUCH C BBHITTUCKON U3 MpHUKa3a O HA3HAUCHUU HACTaBHUKA
B TEUEHHUE TPEX JHEH C MOMEHTA U3[aHus MPUKa3a;
— BBITIOJTHATH 00S3aHHOCTH, BO3JIO)KCHHBIC HA HETO TPYJIOBBIM JIOTOBOPOM,
— MPOXOAUTH KOHTPOJbHBIE MEPOIPHUATHS COTVIACHO MPOrpaMMe HACTaBHUYECTBA,
B TOM YUCJIE 3aMOJHATh AHKETHI 110 UTOTaM OTUETHBIX IEPUOAOB (MPUIIOKEHUE 2).

6. Anasm3 padoThlI cTaxkepa
6.1. IIpenBapuTenbHbIN aHaTU3 pabOTHI CTaXKEepa OCYIICCTBIIACTCS MO UCTCUCHUH
IIEPBOr0 M BTOPOr0 MECsAIla €ro ajanTalid B OPTraHHM3alliH, MPH KOTOPOM
paccMaTPHUBAIOTCS CIIEAYIOIINE BOTIPOCHI:
— aHaJu3 MpoIiecca alanTanui paboTHUKA B OPTaHU3aIlNN;
— BBITIOJTHEHWE HA JTAHHBINA MEPUOJ WHANBUYAJTLHOTO MIaHa paboT 10 IPOrpaMme
HACTaBHUYECTBA;
— 0003HauYCHHE CUIIBHBIX U CIIA0BIX CTOPOH paOOTHHUKA,;
— 00CYXKJICHUE TOT0, YTO HEOOXOIUMO YITYUIITUTh;



— HeoOxouMasi IIOMOIIb CO CTOPOHBI OpraHU3aLUH.

6.2. HacTaBHHK ITpM HEOOXOAMMOCTH MO pe3yjIbTaTaM MPEABAPUTEIBHOIO aHAIU3a
KOPpPEKTHUPYET MpOoTrpaMMy HACTaBHHUYECTBA, JOMOJHHUTENBHO pa3pabaTbiBacT U
IPUHUMAET HEOOXOJUMbIE MEphI ISl JIMKBUJALUWU BBISBICHHBIX 3aTPYJHEHUN U
Ne(UIUTOB B MIPOLIECCE alallTallul CTaXepa.

6.3. Ecnu mo utoraM KOHTPOJBHBIX MEPONPUATUN BBIIBUTCS HEOOXOIHMMOCTH B
OPOAODKEHUHM  HACTaBHUYECTBAa, TO HACTaBHUK C  ydacTHEM  CTaxepa
pa3pabaTbhIBacT U peasu3yeT JONOJHUTENIbHbIE MEPOIPUSATHS, HAIPaBJICHHbBIE HA
aJanTanuIo CTaxepa.



[Tpunoxxenune Ne 1

K [10J10’k€HHI0 0 HACTAaBHUYECTBE, YTBEPKICHHOMY
npuka3zom Ne 268-0 ot 04.09.2023 r.

AHKeTa 1)1 HACTaBHUKA

VBaxxaemsblii megaror!

OTa aHKeTa HCO6XOI[I/IMa IS TOTO, YTOOBI YIYHYHIUTH IMPOUeCC aaarnTanu 1 HACTaBHUYECTBa

HOBBIX pa0OTHUKOB B Halllel OpraHU3aluy.

K Bam npukperien craxep. OTBETbTe, MOKaIYICTa, KaK CTPOUTCS Ballle B3aUMOJICUCTBUE U KaK

Br1 onieHuBaeTe pe3ynbTar.

Bomnpoc

Onenka (1o mkase
ot 1 10 5)

1. JlocraToyHo J11 OBUIO BpEMEHH, MPOBEACHHOTO Bamu co cTaxkepom,
JUIs IOJIy4EeHHUs1 UM He0OXOMMBbIX 3HAHUH U HaBBIKOB?

2. Hackoiibko TOYHO cnefoBas Bammm pekoMeHaanusm ctaxep?

3. B kakoii cTeneHu 3aTpaueHHOE Ha HACTAaBHUYECTBO BpeMsl ObLIO
MOCBAIICHO MPOPaOOTKE TEOPETUYECKUX 3HAHUINA?

4. B xakoii crereHu 3aTpayeHHOE HAa HACTABHUYECTBO BpeMsi ObLIO
MOCBSIIICHO MPOPA0OTKE MPAKTUICCKUX HABBIKOB?

5. Hackonbko, o Bamemy MHEHHIO, CTa)ep TOTOB K CAMOCTOSITEIbHOMY
MCIIOJIHEHUIO JTOJKHOCTHBIX 00s13aHHOCTEN OJ1aroaps NpoiieHHOMY
HACTaBHUYECTBY?

6. KakoB Ha gaHHBII MOMEHT, Ha Baiu B3ruisiz1, ypoBeHb
npodeccuoHan3ma craxepa?

7. Kakoif n3 acrnekToB ajantanuu, Ha Ba B3rsn, ssinsercs Hauboee
BaXHBIM I CTaXXKepa MpU MPOXOXKACHUN HacTaBHUYecTBa? PaccTtaBbTe
Oasibl oT 1 10 5 A1 KaXKA0ro U3 MapamMeTposB:

— IIOMOIIIb ITPH BXOXKJIEHUU B KOJJIEKTUB, 3HAKOMCTBO C IPUHATHIMU
ImpaBujIaMH IMOBCACHUS,

— OCBOCHHUC IMPAKTUUYCCKHUX HABBIKOB pa6OTI)I;

— U3y4YeHUE TEOPUH, BBISIBICHUE MTPOOEIIOB B 3HAHUSAX;

— OCBOCHHUEC aJIMUHHUCTPATHBHBIX IPOUCAYP U HNPUHATHIX IIPABUJI
JIEJIONPOU3BOJCTBA

8. Kakoii u3 ucnonbzyembix Bamu meronoB oOyuenus Bl cunrtaere
Haubozee 3¢ hekTUBHBIM (paccTaBbTe 0aibl OT 1 40 5 1T KaXI0TO U3
METOJIOB):

— CaMOCTOSITEIIbHOE U3yUEHHE CTAXKEPOM MATepHAJIOB U BHIITOJIHEHHE
3aJJaHu}, OTBETHl HACTABHMKA HA BO3SHHUKAIOLIME BOIIPOCHI 110
AJIEKTPOHHOM IOYTE;

— B OCHOBHOM CaMOCTOSITEIbHOE U3yUE€HUE CTAKEPOM MaTepUaIOB U
BBHITIOJTHEHHE 3a/1aHUi, OTBETHI HACTABHUKA HA BO3HUKAIOIIIKE BOTPOCHI
o tenedony;

— JINYHBIC KOHCYJBTAIINH B 3apaHee ONpeIeTICHHOE BPeMs;

— JINYHBIE KOHCYJIbTAIIMH 110 MEpE BO3SHUKHOBEHUSI HEOOXOAUMOCTH;

— MIOATAaHBIA COBMECTHBIN pa300p NPaKTHUECKUX 3aJaHHUH

Bammu MPEAJIOKCHUA 110 OpraHn3alnu Impouccca HaCTaBHUYICCTBA 06pa3OBaTCJ'IBHOI7I

OpraHu3aInu:




[Tpunoxxenune Ne 2
K Ilonoxkenuto o HAaCTaBHUYCCTBEC, YTBCPIKICHHOMY

npuka3zom Ne 268-0 ot 04.09.2023 r.

AHKeTa /Il cTaxepa
VBaxkaeMblil negaror!

Dra aHKeTa HeoOXOoAMMa /ISl TOTO, YTOOBI YIYYIIUTh B HAIlIEW OpraHu3aliy aJanTallii0 HOBBIX
PaOOTHHKOB.

Jiss GBICTPOTO M JIETKOTO MOTPYXKEHHs B paboumii mporecc Bam Obul Ha3HAaYeH HACTaBHHK.
OTBeTbTe Ha BONPOCHl, KAaK CTpomsoch Baile B3auMopelicTBHMe ¢ HacTaBHMKOM. BriOepute
HauOoJ1ee MOAXOAALIMI OTBET WK YKa)KUTE CBOM BapUaHT OTBETA.

1. Kak Moxere oxapaKTepHu30BaThb IEPHOJUYHOCTh OOIICHUS C HAacTaBHUKOM? OTMEThTE
MOAXOISIINI BApUAHT WIIM HATUIIUTE CBOM:

— KaXXJbId ICHB;

— OJIUH pa3 B HEJIEIIO;

— 2-3 paza B MecHII;

— BOOOIIIE HE BCTPEUAIUCh.

2. Kakoe Bpems B cpeqiHeM B Heneno y Bac yxonuso Ha o01ieHne ¢ HaCTaBHUKOM?
—3,5-2,5 yaca B HELETIO;

— 21,5 yaca B HeZIeIIO;

— rojJaca B HEJIEIIO;

3. Kak CTPOUJIOCH Bame O6H.I€HI/IC C HACTaBHUKOM? OHCHI/ITC B MNPOUNCEHTHOM COOTHOILICHHH,
Koraga Br1 66111 HHUIUATOPOM O6HI€HI/I$[ 1 KOorjga oH, 110 CXEM¢E «BBI — HACTaBHUKY:

— 30-70 npoueHTOB;

— 6040 mporeHToB;

— 70-30 npoueHTOB;

— 80-20 mporeHTOB.

4. Bcerya iu HACTaBHUK MOT JIaTh OTBETHI Ha Bamu Bonpocs?
— I1a, BCerna;

— J1a, HO PEJIKO;

— HeT.

5. MaBan 11 Bam HacTaBHUK 0OpaTHYIO CBSI3b 110 pe3ysbTaTaM paboThl, TOBOPUI O TOM, YTO Bbl
JiesaeTe NpaBUIbHO, HEMPABUIBLHO, YTO MOKHO YITYUIIUTh?

— J1a, KaKIBIH pa3 Mocjie OKOHYaHUs 3aJaHus;
— 14, pa3 B HEJIEIO BHE 3aBUCUMOCTH OT OKOHYAHUS 3aaHUS TI0IBOIUI UTOT;
— Ja, pa3 B MeCsIIl;

— HET.



